State of California

DEPARTMENT OF WATER RESOURCES

The Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION
Environmental Scientist

DWR POSITION NUMBER
1880-0762-BCP

SAP POSITION NUMBER MCR
50022810 1

APPOINTEE

Vacant

SAP PERSONNEL NO.

DIVISION/SECTION
DPLA, Special Projects

COLLECTIVE BARGAINING IDENTIFIER
Management Related BU:

Supervisory Related BU:

Confidential Related BU:

Rank and File BU:
10

RESPONSIBILITIES EXERCISED
] Supervisory [] Lead Person

IMMEDIATE SUPERVISOR (Print)
Ralph Svetich

SUPERVISOR'S CLASSIFICATION
Senior Engineer, Water Resources

APPROVED BY (Personnel Analyst's Name)

Michele Hughes

DATE

9/28/04

Percent of
Time

Activity

40%

35%

POSITION SUMMARY

ESSENTIAL FUNCTIONS

Under close supervision of the Senior Engineer, Water Resources, the Environmental Scientist
reviews environmental studies/documentation and grant applications related to Integrated Regional
Water Management projects; reviews technical information, develops evaluation criteria and
processes, establishes selection criteria, ranks proposals, provides justification for scores given
for various grant programs administered by the Department of Water Resources, and acts as
technical point of contact on selected projects awarded grants.

This position requires the incumbent to work cooperatively with DWR Headquarters and District
staff as well as local, regional, State, and federal agencies and their representatives; maintain
consistent, regular, and predictable attendance. The specific essential duties are:

Administer grant programs that provide funding for construction of a wide variety of water
management projects; including watershed management, water quality protection, and water
conservation. Prepare, review, and edit program guidelines; develop grant applications; proposal
assessment including project review and evaluation against standardized ranking criteria. Assist in
developing preliminary ranking and funding recommendations and public presentations.

Provide technical oversight of grant funded projects. Prepare technical materials for contracts and
oversee awarded projects throughout the project lifecycle; coordinate with grant recipient periodic
field oversight, review of invoices, authorization of payment, and maintenance of project
information in tracking database. May assist in development of new databases to support tracking
of grant funded projects. Prepare database queries and reports for supervisor.

SUPERVISOR’S STATEMENT:

I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.

SUPERVISOR’S NAME (Print)

Ralph Svetich

SUPERVISOR’S SIGNATURE DATE
>

EMPLOYEE’S STATEMENT:

| HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE
RECEIVED A COPY OF THE DUTY STATEMENT.

EMPLOYEE’S NAME (Print)

EMPLOYEE’S SIGNATURE DATE

>
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JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Environmental Scientist 1880-0762-BCP 50022810 1
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION
Vacant DPLA, Special Projects
PerT(;%rg of Activity
25% Conduct public outreach through workshops, presentations, and development of informational

materials. Create, produce, and present information to promote various grant programs. Meet with

local agencies or other interested parties concerning grant program requirements. Draft
environmental or scientific reports and documents, correspondence, and schedules.

SPECIAL REQUIREMENTS

Travel throughout the State is required. Overtime work may be required to meet program

deadlines. Basic database skills and knowledge of water quality and watershed management

desirable.
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	Management Related: 
	SRBU: Off
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	CRBU: Off
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	RFBU: Yes
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	responsibilites: Off
	IMMEDIATE SUPERVISOR: Ralph Svetich
	SUPERVISOR'S CLASS: Senior Engineer, Water Resources
	personnel analyst: Michele Hughes
	personnel date: 9/28/04
	PERCENT OF TIME: 














40%





35%
	activity: POSITION SUMMARY

Under close supervision of the Senior Engineer, Water Resources, the Environmental Scientist reviews environmental studies/documentation and grant applications related to Integrated Regional Water Management projects; reviews technical information, develops evaluation criteria and processes, establishes selection criteria, ranks proposals, provides justification for scores given for various grant programs administered by the Department of Water Resources, and acts as technical point of contact on selected projects awarded grants.

ESSENTIAL FUNCTIONS

This position requires the incumbent to work cooperatively with DWR Headquarters and District staff as well as local, regional, State, and federal agencies and their representatives; maintain consistent, regular, and predictable attendance.  The specific essential duties are:

Administer grant programs that provide funding for construction of a wide variety of water management projects; including watershed management, water quality protection, and water conservation.  Prepare, review, and edit program guidelines; develop grant applications; proposal assessment including project review and evaluation against standardized ranking criteria.  Assist in developing preliminary ranking and funding recommendations and public presentations.

Provide technical oversight of grant funded projects.  Prepare technical materials for contracts and oversee awarded projects throughout the project lifecycle; coordinate with grant recipient periodic field oversight, review of invoices, authorization of payment, and maintenance of project information in tracking database.  May assist in development of new databases to support tracking of grant funded projects.  Prepare database queries and reports for supervisor.
	classification: Environmental Scientist
	appointee: Vacant
	dwr position number: 1880-0762-BCP
	sap personnel no: 
	sap position number: 50022810
	division: DPLA, Special Projects
	mcr: 1
	percent 2: 25%
	activity2: Conduct public outreach through workshops, presentations, and development of informational materials.  Create, produce, and present information to promote various grant programs.  Meet with local agencies or other interested parties concerning grant program requirements.  Draft environmental or scientific reports and documents, correspondence, and schedules.

SPECIAL REQUIREMENTS

Travel throughout the State is required.  Overtime work may be required to meet program deadlines.  Basic database skills and knowledge of water quality and watershed management desirable.


	supervisor name: Ralph Svetich
	employee name: 


